Norfolk Seniors Cricket Club Privacy Policy
Purpose:
This document sets out the processes and details for how Norfolk Seniors Cricket Club will manage personal data that they collect and hold of the membership. 
Officers: 

Data Controllers
Norfolk Seniors Cricket Club Secretary and Treasurer
Data Processors
Norfolk Seniors Cricket Club Captains


Personal Data collected:
Name

DOB

Address

Telephone Numbers
Email address

Current Club

Personal Data Use:

The personal data collected will be used for the following purposes only : 

· Contact in emergency situations

· League registration requirements

· Club communications

Legal basis for collecting and processing personal data:
· Consent

· Explicit consent given to process personal data for the specific processes listed above

Data Management: 
Data will be transferred from information provided by each Club member in the spring of each year to a single Microsoft Excel document. 

The document will be password protected. 

Data will be revalidated at least annually with the Microsoft Excel Document updated accordingly. Unnecessary and redundant information will be deleted.

The information provided by each member will be provided on the basis of explicit consent for the Club to have access to this information; paper and electronic forms will be retained by the Secretary. Paper data forms will be shredded once the data has been transformed to the secure Microsoft Excel Document

Data access:

Only club officials will have access to the data.

Members can request access to personal data at any time. 

Members can request deletion of personal data at any time.

All requests will be responded to within two weeks. 

Third Party use: 

No personal data will be shared outside of Norfolk Seniors Cricket Club unless the Club is legally required to produce it, or for purposes of Competition Registration.
Consent:

Members will have to specifically provide consent for Norfolk Seniors Cricket Club to capture and hold their personal data. 

Consent can be revoked by the member at any time. 

Information about our privacy policy will be provided before consent is given. 

Responsibilities: 

The Data Controllers will have overall responsibility for ensuring that the processes set out in the policy are followed. The Data Processors will be responsible for ensuring the accuracy of the personal data held. 

Club Officials will be responsible for ensuring the personal data held is not shared outside the club. 

PAGE  

